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Child Support Recovery Budget and,Contract  Report F i l e s  

. Division and Mia Function i w i M  and tho Office in which this record =rims is m.tsd7 

The Of f i ce  of Adminis t ra t ive Se rv ices  i s  r e spons ib l e  f o r  providing administrative support  
t o  thebepar tment .  This inc ludes :  General Support Services;  Data Process ing  and Manage- 
ment Information Systems; Personnel  Services;  Grants Development and Mangement; Con- 
tracts Management; and Child Support  Recovery. 

The Child Support Recovery Unit ,  i n  accordance wi th  the 1967 Soc ia l  S e c u r i t y  A c t  and t h e  
Georgia Child Support Recovery A c t ,  has the r e s p o n s i b i l i t y  t o  l o c a t e  d e s e r t i n g  pa ren t s  of 
c h i l d r e n  receiving publ ic  assistance; t o  secu re  commiment of c h i l d  suppor t  from such 
parents ;  and t o  enforce  t h e  support  ob- 
l i g a t i o n  of t he  absent  parent .  

t o  c o l l e c t  and d i s b u r s e  c h i l d  support  payments; 

. R e d s  Serbs 0.cCriptkm 
Documents R I ~ ; ~  to: cont rac t ing  t h e  services of District  Attorneys, State-wide,  t o  assist DHR i n  

e s t ab l i sh ing  a t e r n i t y  and f o r  securing support  f o r  minor needy ch i ld ren  from t h e i r  parent 

included arm: Contract between DHR and the  Distr ic t  Attorney which show& s p e c i f i c a l l y  t h e  re- 

This fi& wnmim the following dowmnts lindude form numbers n d  titles, H my): ~ t t a c h  mnples of the film. 

or  o ther  lega  P l y  respons ib le  persons,  

s p o n s i b i l i t i e s  of each ( s t a t e d  i n  the  P lan  of Cooperakion) t o  f u l f i l l  t h e  terms of the 
con t r ac t ,  covering information t o  be furnished,  i n v e s t i g a t i o n  t o  be  done, forms t o  be 
submitted, and records  t o  be  developed, and s igna tu res  of t h e  District Attorney ( the  
J u d i c i a l  C i r c u i t ) ,  S ta te  Attorney General, and DHR Commissioner; 
Personal  Services) which shows f i s c a l  year ,  c i r c u i t  o r  county, names and t i t les of employf 
base s a l a r y ,  and proposed expenditures f o r  each qua r t e r ;  form CSRU-11 ( I t e m g o t h e r  Than 
Personal Services)  shows proposed expendi tures  f o r  welfare-related t r a v e l ,  opera t ing  ex- 
penses, and equipment purchases, by qua r t e r ;  
DroDosed exoenditures of C i r c u i t  o r  Countv bv aua r t e r :  c e r t i f i c a t i o n  that proposal of ex- 

form CSRU-10 (Proposed 

unnumbered form (Sunmary) shows f i s c a l  year ,  
. .  - - .  - -  

-pend i tu re s  is accurate;  and s igna tu re  and t i t l e  of person submit t ing form; form CSRU-22 -- _. The ftb II arranged : (Expenditure Report) shows expendi tures ,  
c e r t i f  ca ion  and s igna tu re  of person 

a lphabe t i ca l ly  by J u d i c i a l  C i r c u i t ;  thereunder,  
a lphabe t i ca l ly  by name of Distr ic t  Attorney: prepar f G  ng r epor t .  

d t e  w nc~rdr nfmrrsd to which w: 
dad@' re ference  frequent. 

. Monthly Refereno R m  
on to six months old frequent : h n  to twmk month old requenf Thirwn to twmnty-four months old 



H not, when b it? Contract# Management 
ntial infornution requiring mcur'w hndling? Ihes .  cin Im or mgulation. 

same'retention as Child Support Recovery Unit (Schedule 75-26j-A) 
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i contained in thir =rim MT ~ e l y z e d  ndlw nwrdad In summarized npon? 

ulerlv microfilmed? 
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I Atmch m p y  or rxcwpt of *wr or ngulationr. ExpWn dministratin mod. 

for reference and audit purposes 
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0CaIend.r Year; F l d  Yur; 00th~ 
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Q hk i  in tha fumnt filn m e  
0 tmsfw to lowi hokiing uu: hold - mr(s): then 
0 1nnrf.r to Sun Rudrds *Or: hold Wu(r):then Contracts Management 

0 l m r t r r  to Sum Archlm for pomunont nnntion. 
0 Oth.r lsrucltvl 

Recovery Unit 
mmth(1) ~ vwrb): than 

(recordcopy)? ___ 
Cut off f i l e  a t  end of each calendar 
year; hold in current f i l e s  area 2 l=t Attorney's c6py years; transfer to State Records 
Center: hold 4 years: then destroy. 

WPIV to ell prbr end futun mxumuletims of the wries. 


